Draft Pro forma

For Development Of Your Health Service’s Own Policy

(Insert Health Service Name Here)
JOB DESCRIPTION: ABORIGINAL HEALTH WORKER EDUCATOR
Job Title:

Aboriginal Health Worker (AHW) Educator

Location of Position: _ _ _ _ _ _ _ _ _ but will provide support to wherever AHWs are employed.

Position


Classification _ _ _ _ Award _ _ _ _ Permanent

Hours of work
Full-Time – 37.5 hours/week.

Accountability 


Reports to the health board via the administrator. Accountable also to the primary health care team through the senior AHW.

Special requirements


Driver’s Licence.

Job Description
Education and training

· Provide health education and training programs to AHWs, with an emphasis on relevant clinical skill development for community-based PHC. 

· Participate in the development of and teach curriculum relevant to the delivery of PHC in an Aboriginal cultural context. 

· Co-ordinate activities of out-station/homeland based AHWs. 

· Provide documentation and evaluation of training activities. 

· Facilitate the education of AHWs through providing hands-on clinical experience in consultation with clinic-based staff. 

Actively contribute to the planning, implementation and co-ordination of trainee AHWs.

Liaison with the Health Service staff and Health Board 

· Liaise with the health service team. 

· Assist in the recruitment of AHWs from communities that are under-resourced in regard to local and resident AHWs. 

· Work co-operatively with the health board and other health and community organisations. 

· Assist in the organisation of orientation programs for new staff, and on-going in-service education programs. 

· Liaise with other educational institutions (eg CARHDS, NTDHCS), and other PHC organisations in regard to educational opportunities for AHWs and other staff.

Training
All positions at the health service involve the training and continuing professional development of other staff. The occupant of this and any position is expected to use their skills and experience to support and train other staff members as the need arises.

Confidentiality
Employees must not give information or documents relating to their employment and to the business of health to anyone unless authorised to do so by the health service. This includes medical records, information about health service business activities or the _ _ _ _ _ _ Community. 

Duty Statement

AHW Education
· Develop and deliver educational activities relevant to AHWs in the health service.

· Assess and document the competencies of AHWs and use this to design specific educative strategies to meet individual AHW needs.

· Ensure that clinical information taught is consistent with the CARPA Standard Treatment Manual and Alukura/Nganampa Women’s Manual protocols.

· Provide educational activities to all AHWs, including those based in out-stations/homelands.

· Ensure that AHWs maintain their first aid certificates and their registration with the NT AHW Registration Board.

Routine Administrative Duties
· Write requests and submissions for funding as needed in consultation with the administrator and other health service staff. 

· Maintain relevant records and statistics in regard to educational activities. 

· Ensure equipment is maintained. 

· Ensure vehicle is appropriately equipped and maintained, including mechanical maintenance.

Community Development
· Actively promote effective community control and involvement in the delivery of PHC services and the key role played by AHWs in these services.

· Develop and maintain networks with other relevant community controlled organisations.

