Draft Pro forma

For Development Of Your Health Service’s Own Policy

(Insert Health Service Name Here)
JOB DESCRIPTION: DRIVER 

Job Title

Driver

Classification
Level _ _ _ _ Award _ _ _ _ _ _ _ _ _

Position
Permanent/Casual

Hours of work
Part-Time/Full-Time – 37.5 hours/week (or specify)

Reports to
Health board via the administrator.

Location of Position:

_ _ _ _ _ _ _ Community


Special requirements
Current Driver’s Licence.

Purpose
To provide transport to clients of the health service from out-stations/homelands to the clinic, and to transport clients to the airstrip and/or hospital and other transport duties as may be required from time to time.

Training
All positions at the health service involve the training and continuing professional development of other staff. The occupant of this and any position is expected to use their skills and experience to support and train other staff members as the need arises.

Confidentiality
Employees must not give information or documents relating to their employment and to the business of health to anyone unless authorised to do so by the health service. This includes medical records, information about health service business activities or the _ _ _ _ _ _ Community.

Duty Statement

· Provide transport to people requiring health care from out-stations and communities in the vicinity to the clinic. 

· Provide transport to people requiring health care from out-stations and communities in the vicinity to and from the regional centre for specialist appointments, admission and discharge. 

· Ensure the appropriate maintenance of vehicles in co-operation with the Administrator and other staff.

· Assist with the maintenance of clinic buildings and grounds.
