Draft Pro forma

For Development Of Your Health Service’s Own Policy

(Insert Health Service Name Here)
HEALTH SERVICE INFORMATION FOR APPLICANTS

General Information

1. Name of the health service, how it is governed, and a brief description of services provided, including any after hours service.

2. Location of community, population, outstations/homelands, distance from regional centre, and means of getting there.

3. Climate description.

4. Languages spoken in the communities serviced.

5. Facilities available in the community – store, schools, resource organisations, transport (airstrip with scheduled/non-scheduled flights, barge, etc).

The Service’s Work

1. Describe in more detail the services provided including acute clinic care, after hours, immunisation programs, family support, STD control, chronic disease management, out-station/homeland visits, evacuations, etc.

2. Record-keeping system, whether computerised.

3. The health service team. Role of Aboriginal Health Workers.

4. Staff development opportunities.

Vacancies and Selections

Vacancies are open to any person. The service is an equal opportunity employer, and encourages indigenous people to apply for positions. However, selection is based on merit and applicants should meet all essential selection criteria, including required qualifications and registration. All applicants will undergo a police check. A criminal history does not exclude an applicant from a position unless it is a relevant criminal history. 

The successful applicant will require a Working with Children Clearance Notice and Ochre Card. 

For permanent positions applicants must be an Australian citizen or have permanent resident status. Doctors, nurses and AHWs (June 2012) must be registered with the Australian Health Professional Regulation Authority (AHPRA) to practice. Employees are employed under the relevant Awards Enterprise Bargaining Agreement, and/or contract.

Applications 

Applications for vacant positions should be made in writing with a covering letter stating the position applied for and a brief statement about your interest in the position. The selection criteria for the position should be addressed, and curriculum vitae provided. Evidence of qualifications, registrations, and driver’s license should be included. The names and contact details of three referees should be provided.
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