Draft Pro forma

For Development Of Your Health Service’s Own Policy

(Insert Health Service Name Here)
REJECTION LETTER FOR APPLICANTS NOT SHORT-LISTED

Date

Dear 

Re: Application for _ _ _ _ _ _ _ _ _ _ _ (position)

Thank you for your application for the above position, which unfortunately was unsuccessful.

We hope you will not be deterred from applying for future vacancies with the health service as a result of being unsuccessful on this occasion.

If you require further information, please contact me.

Yours faithfully

Administrator

