Draft Pro forma

For Development Of Your Health Service’s Own Policy

(Insert Health Service Name Here)
SELECTION CRITERIA: HEALTH SERVICE ADMINISTRATOR
Essential

· Knowledge and understanding of issues affecting the health and well-being of Aboriginal and Torres Strait Islander people in contemporary Australian society.

· An understanding of the principles of primary health care.

· Demonstrated skills and ability to communicate effectively and sensitivity with Aboriginal and Torres Strait Islander people.

· Demonstrated ability to provide leadership and to manage the human, financial and physical resources of a dedicated team. 

· Awareness of the statutory obligations of officers and employees of incorporation.

· Willingness to live in a remote area.

· Eligible for an NT manual driver’s licence.

· Willingness to undertake a criminal history and Working with Children Clearance 

Desirable

· Tertiary qualification in public health, community development or health-related field.

· Previous experience working with remote Aboriginal communities and Aboriginal organisations and groups.

· Computer literacy.

· Previous experience in a culturally diverse environment responsible for the delivery of human services.

· Experience in middle management with sound human resource management skills, including financial and asset management skills for budget preparation and monitoring.
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