Draft Pro forma

For Development Of Your Health Service’s Own Policy

(Insert Health Service Name Here)
IT Maintenance Log 
	Task
	Sig
	Date

	Back-up
	
	

	Virus definitions updated
	
	

	Firewalls check
	
	

	Hard disks defragmentation 
	
	

	Screensavers working
	
	

	Password security /change
	
	

	Disaster recovery procedures test 
	
	

	Equipment Upgraded 
	
	

	Software installation
	
	

	Assets register amended
	
	

	Staff training
	
	

	Surge protectors in place
	
	

	
	
	

	Other
	
	

	
	
	


