Draft Pro forma

For Development of Your Health Service’s Own Policy

(Insert Health Service Name Here)
Medical Equipment Maintenance and Care Policy
1. ....HS provides medical equipment and ensures that it is maintained, is safe and in a serviceable condition at all times.

2. Clinic staff are responsible for making sure that they have equipment they require to perform their duties (eg BP machines and cuffs, auriscopes, ophthalmoscopes) and that they are in good working order.

3. Staff are responsible for cleaning equipment regularly to ensure the safest environment possible.   XE "Office equipment:Cleaning" 
4. Routine checking, testing, calibrating and servicing of all medical equipment are undertaken on a regular basis as specified by manufacturers.

5. Staff are oriented to the use and location of equipment.

6. All manuals for all equipment are filed appropriately. When manuals are removed from the filing system they are replaced after use.

7. The staff member who first discovers the need should replace batteries, globes and other parts promptly. 

8. Any equipment needing repair should be given promptly to the HSM.

9. An Equipment /Servicing Register is kept that specifies dates of servicing, next due date and the agency that can perform the service. (See over).

10. Furniture used by the staff and in the waiting areas is maintained in good condition, is ergonomically effective and can be easily cleaned and wiped down.

 Medical Equipment Servicing Register
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